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America’s Career Publisher

JIST Publishing, Inc.—
Celebrating 25 years in 2006

Our Mission Since 1981:
Do Well While Doing Good

JIST Publishing, Inc., is the
leading publisher of award-
winning materials on job
search, career exploration,
occupational information,
life skills, and character

education.

For 25 years, JIST has
developed outstanding, self-
directed products that help
people help themselves. By
empowering consumers to
make better, more
knowledgeable decisions,
JIST finds its mission
rewarding. This success has
been based on support from
loyal customers like you. We
thank you and look forward
to a lifelong relationship.

Between catalogs, we
announce new products and
monthly specials at jist.com
and through e-mail campaigns.
We welcome you to sign up
at jist.com if you would like
to receive periodic e-mails
from us. We respect your
privacy with our policy of not
selling or renting our mail or
e-mail lists.




Key NEW! Products

JIST is proud to bring you numerous great
products each year and these are just a few
of our newest. Look for the NEW! icon within
the catalog for all of our new products.
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Workforce Development—Job Search

NEW! Workforce Development—Job Search

New Guide for Occupational JIST has been the dominant career resource provider for over 20
Exploration, Fourth Edition, p. 91 years. Here is a quick guide to some of our job search products,
all of which promote and teach self-directed career exploration
and job search.

Customer Features

Custom Resume Creator CD-ROM or
Internet versions, p. 192

M
Packages

Very Quick Job Search Course

Best-Sellers

The Career Exploration Inventory, p. 12
Package, p. 49 Job _Search Knowledge Scale, p. 28

Getting the Job You Really Want Getting the Job You Really Want workbook, p. 52
Course Module, p. 53 Job Seeker’s Workbook, p. 54

Instant Welfare-to-Work Program The Quick Job Search booklet, p. 56
Package, p. 54

2006 JIST Catalog | 800.648.JIST | FAX 800.JIST.FAX



Workforce Development—Job Retention

Workforce Development— NEW!
Job Retention Job Survival and Success Scale (JSSS),

p. 26
More and more people are getting laid off or fired from their . . .
jobs. These key products can help people understand how to First-Job Survival Guide, p. 138
keep a job and become successful at it.

SaJNnjeos4 IaWwolsn)
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Best-Sellers

Barriers to Employment Success Inventory, p. 30
Job Survival workbook, p. 78

Packages

Instant Career and Life Plan
Portfolio and Resume Program

Job Savvy workbook, p. 79 Package, p. 50
Getting to Keep the Job You Find VHS/DVD, p. 146 Adjusting to Work—Job Retention
Eight Easy Ways to Lose a Job VHS/DVD, p. 175 Package, p. 78

Success at Work—Job Retention
Package, p. 79

Sample pages, tables of contents, and more information on JIST materials at jist.com
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Assess for Success

Success begins with asking the right questions. JIST’s assessments are the ultimate tool for
job seekers to achieve career success, and for people to obtain life skills! Why? Because they
have been assembled by experts who understand that asking the right questions

enables people to discover their own path to success.

JIST assessments are unequaled because they are
= Value-priced
Self-administered and self-scored
Easy to read, understand, and complete in one session
Color-coded for easy scoring and interpretation
Designed for immediate results while encouraging self-direction and action
Adaptable for use with individuals or groups and do not require a license to
administer
Most printed as one convenient foldout piece
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Career Interests, Skills, and Abilities

JIST Online Career Assessments
Top four reasons to use JIST’s Online Career Assessments:

1. Fit

Choose the right career assessment for each test taker’s needs. Unlike paper/pencil
assessments, you can purchase exactly the number of tests you need—there’s no
package to purchase. View test descriptions online at www.jist.com/online_tests.shtm.

2. Flexibility

Tests can be taken anywhere there is computer access—in your office, in the classroom,
or at home. Administer them in a group or individual setting. View sample tests online
at www.jist.com/online_sample_tests.shtm.

3. Fast Results ATTITUDE

Test results are scored automatically, and you’ll have a professional report ready to INVENTORY
review with your client/student in about five minutes.

4. New Tests Online

We've just recently added two more JIST-published career assessments to our online
offerings: Transition to Work Inventory (see pp. 16-17 for details) and the Job Search
Knowledge Scale (see pp. 28—29 for details).

Register for an account today at wwwv.jist.com/online_assessments.shtm.

Envision Your Career High School-Adult

A Language-Free Video Career Interest Inventory .

Produced by Elisabeth Kenneally, MS, and Yelena Strelkoff, MA E ; :

= Measures career interests in people with little or no English skills and/or HV:SIHR
limited reading and writing abilities Yﬂur Car;EEl'_

= Combats career stereotyping by providing viewers with a broad spectrum A Lumgage-Free Video

of diverse occupations

This unique VHS/DVD program, based on John
Holland’s Theory of Types, is an excellent
alternative to traditional paper assessments,
appropriate for individuals or groups. Test takers
watch 66 pictures of various occupations and rate
them by how much they like the occupation on a
scale of 1 to 5. Their score reveals the occupational
type the user fits into: realistic, investigative,
artistic, social, enterprising, and conventional.

“Our clients represent a full spectrum of
educational and vocational backgrounds and
speak languages other than English or Spanish.
Because Envision Your Career is language-free
and presents examples of unskilled, skilled, and
highly skilled career opportunities, it has been a
perfect fit for our assessment needs.”

—Brenda Thomas, Catholic Charities, Los Angeles
RELATED

= Career Assessment Battery, p. 45
= Vocational Decision-Making Interview, p. 34

Coreer Interest [nventory

=

g
[ e T -E__
E L R

22 minutes. Scoring sheet and Administrator’s
Guide available at no charge at www.jist.com.
© 2004

VHS = C6-JV1712 = $149.00 = 1-59357-171-2
BY2 < £6-JD1720 = $149.00 = 1-59357-172-0

Sample pages, tables of contents, and more information on JIST materials at jist.com
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Career Interests, Skills, and Abilities

Assessments

Middle School-Adult

CAREER ...
EXPLORATION
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8.5 x 11, pkg of 25, 12-panel foldout, self-scoring,
self-interpreting, consumable, no other
components needed. Includes a free Career
Exploration Inventory Administrator’s Guide.
© 2006

Package of 25
C6-JA2964 = $36.95/pkg = 1-59357-296-4

FREE SAMPLE Add code C6-CEIS to your order

Available in November 2005

NEW! Career Exploration Inventory, Third Edition

A Guide for Exploring Work, Leisure, and Learning
By John J. Liptak, Ed.D.

= Qur best-selling career interest inventory

= Now based on the 16 career clusters developed by the U.S. Department
of Education

Explore and plan three major areas of your life—work, leisure activities, and learning.
With the CEI, individuals reflect on 128 activities and consider their past, present, and
future interest in them. Scores connect to 16 career interest areas with related jobs,
education and training options, and leisure activities listed for each interest area.
Additional information helps students, job seekers, and others focus on their top
interest areas as they ponder their future plans. Also available as a Spanish version
using 15 career clusters.

The best-selling CEI is a career interest inventory with career information and career
planning guidance in one foldout format. It cross-references major print and online
career resources for further research. It is easy to read, self-scoring, self-interpreting,
and backed by strong validity.

The new edition includes explanations and steps that have been streamlined and
modified for even easier use, based on the author’s experience with job seekers and
students in both classroom and counseling settings. Activity statements have been
updated, reorganized, and added to match new interest areas. These new career interest
areas also match the New Guide for Occupational Exploration (see p. 91).

“I've used it (CEI) with a great deal of success. It's very easy to read, very easy to
score. Works with a wide range of reading levels.”

—James M. Weir, Career Counseling Services, Missoula, Montana
RELATED

= New Guide for Occupational Exploration, p. 91
= O*NET DOT, p. 94

Available in December 2005

NEW! Career Exploration Inventory Professional
Resources CD-ROM, Third Edition

This CD-ROM goes beyond the free administrator’s guide
included with each package of the CEI. It contains detailed
information on the CEI’s development and validity,
guidance for administering the CEl in a variety of
settings and timeframes with various populations, a
scripted workshop with PowerPoint slides, and
more.

CD-ROM = © 2006
C6-JA2999 = $29.95 = 1-59357-299-9

CAREER
EXPLORATION

2006 JIST Catalog | 800.648.JIST | FAX 800.JIST.FAX



The Career Exploration Inventory (CEIl) Spanish Edition

El Inventario de Examen de Carreras,
Segundo Edicion

Una Guia para Examinar el Trabajo, las Actividades de Ocio
y el Aprendizaje

Por John J. Liptak, Ed.D.

8.5 x 11, pkg of 25, 12-panel foldout, self-scoring, self-interpreting, consumable, no other components
needed. = © 2001

Spanish Language CEl

Package of 25 « C6-JA9015 = 1-56370-901-5
10+ pkgs = $33.95/pkg

1-9 pkgs = $37.95/pkg

FREE SAMPLE Add code C6-SPCEIS to your order

Available Now Through 2005
Career Exploration Inventory, Second Edition

The Second Edition, currently available, features nine steps: (1) Past, Current, and
Future Interests, (2) The CEl Work, Leisure, and Learning Inventory, (3) Adding Up
Your Total Scores, (4) The CEI Interest Profile, (5) Understanding Your CEI Interest
Profile, (6) The Work, Leisure, and Learning Activities Guide, (7) Identifying and
Researching Your Top Interests, (8) Additional Sources of Information, (9) An Action
Plan.

8.5 x 11, pkg of 25, 12-panel foldout, self-scoring, self-interpreting, consumable, no other components
needed. Includes a free CEl Tips for Counselors and Other Professionals booklet. « © 2001

Package of 25 « C6-JA6202 « 1-56370-620-2

10+ pkgs = $30.95/pkg

1-9 pkgs = $34.95/pkg

ADMINISTER ONLINE jist.com u'tm

Career Interests, Skills, and Abilities

High School-Adult
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Career Interests, Skills, and Abilities

O*NET Career Interests Inventory

Assessments

High School-Adult

Masrd pw ibe "W PR brieresi Prmiir
dersiame b e LR Ues e o Laboe

8.5 x 11, pkg of 25, 12-panel foldout, self-scoring,
self-interpreting, consumable, no other
components needed. Package includes a free
O*NET Career Interests Inventory
Administrator’s Guide. « © 2002

Package of 25 = C6-JA8663 = 1-56370-866-3
10+ pkgs = $26.95/pkg
1-9 pkgs = $29.95/pkg

FREE SAMPLE Add code C6-OCIIS to your order

= O*NET Career Values Inventory, p. 23
= O*NET Dictionary of Occupational Titles, p. 94
= 50 Best Jobs for Your Personality, p. 103

Based on the O*NET Interest Profiler developed by the U.S. Department of Labor

= One of only two assessments (see page 23 for the other) that link directly
to the latest O*NET information on more than 1,000 jobs

= Connects to six Holland personality types

The U.S. Department of Labor collects detailed information on all major jobs and keeps
it in a database called the Occupational Information Network (O*NET). This database
describes more than 1,000 major jobs covering about 95% of the labor force.

JIST has created a much simpler, much less expensive version of the O*NET Interest
Profiler, developed by the U.S. Department of Labor.

High school-aged youth through adults are given an excellent starting place to explore
jobs with this assessment. Test takers indicate whether they like or dislike 180 work
activities and score their responses. Their interests are ranked within the six Holland
personality types and matched with O*NET job titles.

This assessment fosters self-directed behaviors and takes only 30 minutes to complete.
Plus, JIST publishes the O*NET Dictionary of Occupational Titles, perfect for use
after taking this assessment.
RELATED
= The 50 Best Jobs for the 21 Century video series, p. 166
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Features four easy steps: (1) Respond to the Statements, (2) Score Your Responses, (3) Match Your Interests to Specific Jobs,
(4) Research Career Options That Interest You Most. Also includes a Job Information Worksheet.
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Match Your Interests to Specific Jobs

Understanding “lob Zones' Listed in the Chart
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Includes extensive lists of O*NET job titles on the inside panels, giving
test takers an excellent starting place to explore these and related jobs.

A More Current Alternative to the Self-
Directed Search (SDS). Try the O*NET
Career Interests Inventory as an
alternative to the SDS. It ranks the test
taker’s interests within the six Holland
personality types, but unlike the SDS, it
connects the Holland types to the latest
O*NET (rather than the old DOT) jobs.
Plus, JIST publishes a wide and deep
array of materials that cross-reference

O*NET jobs.
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Middle School-Adult Transition-to-Work Inventory

By John J. Liptak, Ed.D.
= An excellent inventory for people with little or no work experience
= Takes just 25 minutes—use in groups or with individuals.

Nonwork activities are matched to job options in this excellent self-administered and
self-scored inventory. Created for a wide audience and non-gender specific, this test
matches ratings of 84 nonwork activities to 14 major career interest areas, based on

1rf"-.1l-:i l_.ir..~r.ll— }r.fn—‘n"‘u'i:nrl-;

Assessments

By ke £ L, Tl the Guide for Occupational Exploration (GOE).
Users can review related education and training, and self-employment options, and list
[ J pros and cons of various possibilities in the space provided.
The Transition-to-Work Inventory (TWI) can be used with a wide audience. It is
Arrrniaes written for individuals at the junior high school level or above, such as:
e = Students in school-to-work programs
- - e = Clients in welfare-to-work programs
u—r— - = People transitioning from military to civilian careers
= Ex-offenders in incarceration-to-work programs
= Job seekers and career changers
_E.._ = People returning to the workforce
= Clients in rehabilitation-to-work programs

People with little or no work experience

The inventory was tested on people from various situations and programs who were
having problems getting employment. Information on the TWI’s reliability and validity
is posted at www.jist.com.

“Very clear and concise and easy to follow. For just a little time, a person can get
back a wealth of information. | have recommended this as a replacement to our
current assessment.”

ADMINISTER ONLINE jist.com m

8.5 x 11, pkg of 25, 12-panel foldout, self-scoring,
self-interpreting, consumable, no other
components needed. Free Administrator’s Guide
included in each package. = © 2004

Package of 25 « C6-JA0759 = 1-59357-075-9
10+ pkgs = $30.95/pkg
1-9 pkgs = $34.95/pkg —Fred McQueen

Urban League of Greater Cincinnati

FREE SAMPLE Add C6-TWISAM to your order

P [dentifying Your Interests P Adding Your S@res

The 84 items arranged in three columns are activities 3. Circle the response that best describes your interest # | Tofind your total scores, look at the example and 3. Add the interest subtotals for Rows 1A and 18

that people enjoy. To identify your interests, look at in each activity, using this scale: then follow these steps: together and write that number in the Total Score

the example and then follow these steps; g:z:i i :: o :::: ::: :g::::g ‘ﬁm;‘;”m 1. Add all the circled responses in Row 1A together column

1. Read each activity. G s if iou netther like nor dsike the activiy, :::hvevg;edysfu:htor;ev:n the Interest Subtotal column 4. Find the subtotals and totals for the rest of the rows.

2. Think about how much you like or dislike doing Circle 2 if you dislike the activity somewhat 5. Go to Section 3. o

the activity. Circle 1 if you dislike the activity very much. 2. Add all the circled responses in Row 18 together
and write your score in the Interest Subtotal column
G EODEETE » e ey
. o o Interest Total
Activity Response Activity Response Activity Response SQubtotal Row Sore
01. visit art galleries 5 @) 3 2 1|29 dance 5 4 @ 2 1| 57.paint pictures 5 | ] 1A Lé
02. take pictures/develop film ® 4 3 2 1|30 write articlesistories (® 4 3 2 1| 58 read/browse ina bookstore 4 s 2 1 15 18
P ————
Activity Response Activity Response Activity Response Subtotal Row Sore
01. visit art galleries 5 4 3 2 1|29 dance 5 4 3 2 1|57 paint pictures 5 4 3 2 1 1A
02. take pictures/develop film 5 4 3 2 1|30 write articles/stories 5 4 3 2 1| 58 read/browse ina bookstore 5 4 3 2 1 18
03. study/look at stars/moon 5 4 3 2 1|31 study rocks/minerals 5 4 3 2 1| 59 experiment witha chemistry set 5 4 3 2 1 2A
04. watch the weather 5 4 3 2 1|32 visitsciencelhistory museums 5 4 3 2 1| 60.watchshows about ancient times 5 4 3 2 1 28
05. camp at state parks 5 4 3 2 1 |33 boardsit/care for pets 5 4 3 2 1| 61 care for lawns and gardens 5 4 3 2 1 3A
06. grow houseplants 5 4 3 2 1 |34 landscape/plant outdoors 5 4 3 2 1| 62 breedraise animals 5 4 3 2 1 38
07. learn about fire fighting 5 4 3 2 1 |35 volunteer to fight fires 5 4 3 2 1| 63 readabout law enforcement 5 4 3 2 1 4A
08. train for self-defense 5 4 3 2 1|36 shootriflesipistols 5 4 3 2 1| 64 prevent neighborhood crime 5 4 3 2 1 48
09. repair radios/televisions 5 4 3 2 1|37 read about electronicsicomputers 5 4 3 2 1| 65 repairelectrical wiring 5 4 3 2 1 5A
10. install/repair personal computers 5 4 3 2 1|38 fixsmall appliances 5 4 3 2 1| 66 build robotslelectronic devices 5 4 3 2 1 58
11. operate heavy equipment 5 4 3 2 1|39 usehand tools 5 4 3 2 1| 67 buildcabinets/furniture 5 4 3 2 1 6A
12. repair plumbing fixtures 5 4 3 2 1 |40.remodel the interior of your home 5 4 3 2 1| 68 fix things at home 5 4 3 2 1 68
13. drive go-Karts/minibikes 5 4 3 2 1|41 operate model trainsicars 5 4 3 2 1| 69.assemble/repair bicycles 5 4 3 2 1 7A
14. read about cars/boats/airplanes 5 4 3 2 1 |42 workon car/motorcycles 5 4 3 2 1| 70.take disabled people places 5 4 3 2 1 78
15. set uploperateltend machines 5 4 3 2 1 |43 usemachines to move objects 5 4 3 2 1| 71 makelrepair jewelry 5 4 3 2 1 8A
16. work from blueprints 5 4 3 2 1 |44 refinishireupholster furniture 5 4 3 2 1| 72 doneedleworkisewing 5 4 3 2 1 88
17. help prepare tax returns 5 4 3 2 1 |45 operate personal computers 5 4 3 2 1|73 keep track of aclub’s money 5 4 3 2 1 9A
18. study financial investments 5 4 3 2 1 |46 balance the family checkbook 5 4 3 2 1| 74 keepscore atathletic events 5 4 3 2 1 98
19. talk to people on the phone 5 4 3 2 1 |47. persuade people to do things 5 4 3 2 1| 75 create publicity flyers 5 4 3 2 1 10A
20. persuade people to buy things 5 4 3 2 1 | 48 raise money for a charity 5 4 3 2 1| 76 sellitems from home 5 4 3 2 1 108
21. stylelcut hair for others 5 4 3 2 1 |49 canlpreserve food 5 4 3 2 1| 77.cooklprepare food 5 4 3 2 1 11A
22. entertain friends/family 5 4 3 2 1|50 carefor children 5 4 3 2 1| 78 plan family activitiesvacations 5 4 3 2 1 118
23. advise family members 5 4 3 2 1 |51 coordinate social activities 5 4 3 2 1| 79.read articles about human behavior 5 4 3 2 1 124
24. tutor/help students learn 5 4 3 2 1 |52 volunteerasayouth counselor 5 4 3 2 1| 80 help people with disabilities 5 4 3 2 1 128
25. budget your own/others' money 5 4 3 2 1 |53 officer of aclublorganization 5 4 3 2 1| 8L beincharge of committees 5 4 3 2 1 13A
26. provide training for others 5 4 3 2 1 |54 supervise the activities of others 5 4 3 2 1| 82 planoutings for yourselfiothers 5 4 3 2 1 138
27. volunteer at a hospital 5 4 3 2 1|55 carefor elderly parents 5 4 3 2 1| 83 read about health/nutrition 5 4 3 2 1 14A
28. nurse sick friends/relatives 5 4 3 2 1|56 learnabout first aid/CPR 5 4 3 2 1| 84 learn about the human body 5 4 3 2 1 148
/
©25T ok Oupication in © ST Works. Al ights reservet. Dupiation i any

Test takers review 84 nonwork activities and rate their like

(or dislike) of each one.
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frais Completing the TWI Interest Profile

To find which clusters interest you the most: 2.

1. Look at each score in the Total Score column of the
Interest Inventory, go to the line of numbers in the
TWI Interest Profile, and then circle the number
that matches your score.

w

The higher your total score for each cluster, the
higher your interest in that area.

Low
67891011 12 1314

QOccupationd Clusters/Interest Groups

Q1. Arts, Entertainment, and Media.

. Open this inventory, and go to Section 4.

TWI Interest Profile (&xampe)

Circle the three Occupational Clusters/interest
Groups with the highest scores.

You will use those three groups in completing
the rest of the TWI

»

b

MEDIUM HIGH
15 16 17 18 19 20 21 22|23 24 25 @27 28 29 30

| Interest Profile
Low

(.ocupaional Clusters/Interest Groups

OL. Arts, Entertainment, and Media 67891011 12 1314

02. Science, Math, and Engineering 67891011 12 1314

03. Plants and Animals 67891011 12 1314
04. Law, Law Enforcement, and Public Safety | 6 7 8 9 10 11 12

05. Mechanics, Installers, and Repairers 67891011 12 13|
06. Construction, Mining, and Drilling 67891011 12 1314
07. Transportation 6789101112

08. Industrial Production 6789101112 13|
09. Business Detail 67891011 12 1314
10. Sales and Marketing 678091011 12 13|
11. Recreation, Travel, and Other Personal Services | 6 7 8 9 10 11 12 13

=
9

. Education and Social Service 67891011 12 1314

"
&

. General Management and Support

14. Medical and Health Services

\-

13/14 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

14 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

13/14 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

14 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

14 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

14 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

67891011 12 1314 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

678910 11 12 1314 15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

\

15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

MEDIUM HIGH

15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

15 16 17 18 19 20 21 2223 24 25 26 27 28 29 30

15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

15 16 17 18 19 20 21 22|23 24 25 26 27 28 29 30

o« € ~— ~ ~ ~ ~  ~ ~ ~ <

© ST Works

In Step 4, individuals read
about jobs, education and
training, according to interest
areas. Then they complete a
career plan in Step 5.

“Useful for finding new
directions or careers. It helps
people think outside the box.”
—Juan Flores, Tinker Air Force
Base, Oklahoma

) Exploring Additiond Saurces of Inbrmation

The previous sections in the TWI helped you identify activities that you enjoy and occupations that relate to
them. You should now consider learning more about the occupations that interest you the most. Following are
some sources of additional information. Then use the last page of the TWI to make notes about how you will

use these sources of information.

SJUQWISSOSS

=

~

®

»

a

Occupational Outlook Handbook (OOH)
Updated every two years by the U.S. Department
of Labor, this book provides helpful information
on the top few hundred jobs in which about 90
percent of all workers are employed. You can
find the handbook at career centers, libraries,
bookstores, or at www.dol.gov.

Guide for Occupational Exploration (GOE)
The 14 clusters or “interest areas” used in the
TWI are from this reference. The GOE provides
additional information on the clusters and
descriptions for many jobs that fall within each
You can find the guide at career centers,
libraries, or bookstores.

O*NET Dictionary of Occupational Titles:

The only print version of the O*NET database
released by the U.S. Department of Labor, this
book makes the very complicated data easy
for everyone to understand. Look for info on
earnings, education and skills required, job
growth, and much more. You can find this
book at career centers, libraries, bookstores,
or httpi/fonline.onetcenter.org.

School and College Reference Guides:
You can find a variety of books that provide
information on business and technical schools
as well as colleges and universities. If you are
interested in getting additional training or
education, you will want to know more about
educational options and financial aid.

The Library:
In addition to the books mentioned above, most
public libraries have a variety of books, career-
related videos, CDs, and audio tapes on specific
occupations and schools, on leisure activities,

on career planning and job seeking, and many
other related topics. Also, most libraries offer free
access to computers connected to the Internet, from
which you can search for information. Ask your
librarian for help in finding what you need

6. The Internet:

Numerous Web sites present information on
careers, education and training options, and
various interests. Start with www.jist.com or
check out www.CareerOINK.com where infor-
mation on over 14,000 jobs is available. Your
school or library may also have software to help
you explore career alternatives, consider edu-
cational options, and plan your leisure time.

7. Counselors:
Consult the instructor, agency, case manager,
or counselor who gave you this inventory. Ask
for help in obtaining information or in making
decisions. This person may also be able to
recommend additional tests or reference
materials

Volunteer Work:

Doing volunteer work related to your interests
is often an excellent way to gain experience or
valuable references and provides a way to “try
out” a career interest.

®

9. People:
Get to know people who work in jobs, are
involved in leisure activities, or are enrolled in
or work for educational programs that interest
you. This is an excellent way to gain firsthand
information, but be sure to get the opinions of
several people before making a decision. You
also can job shadow (watch people as they work)

10. Leisure Activities:
You can continue to develop your skills and
interests through leisure activities. In some cases,
you can even find ways to earn money using skills
you develop and use in your spare time. And, as
you have seen, the skills and interests you
develop in your leisure activities can often
prepare you for a job using similar skills.

\

@ st

o

The simple scoring grid creates a graphic profile of relative interest

in 14 major career interest areas.

Sample pages, tables of contents, and more information on JIST materials at jist.com




Assessments

High School-Adult

8.5 x 11, pkg of 25, 6-panel foldout includes
detachable work preference grid. Free Work
Preference Match Administrator’s Guide
included in each package and at jist.com.
© 2006

Package of 25
C6-JA3081 = 1-59357-308-1 = $39.95

Middle School-Adult

Self-scoring and self-interpreting. Free Ability
Explorer Administrator’s Guide included in each
package. « © 2006

C6-JA3006 = 1-59357-300-6

Watch www.jist.com and future catalogs for
pricing and more information.

Career Interests, Skills, and Abilities

Available in January 2006
NEW! Work Preference Match

By Lynn R. Dowd, Ed.S., CVE

= A structured way to prioritize work needs and preferences, consider
education, and create a grid to use for pro/con career decision-making.

= Helps people learn their “unwritten rules” about employment, gather
essential information for an informed career choice, and find a job they’ll
love.

The Work Preference Match is an easy yet structured way for individuals to identify
and compare their work needs, skills, interests, and desires to the realities of jobs.
Individuals consider a broad range of 125 work-related factors, grouped by work tasks,
environment, schedule, supervision, compensation, work culture, and social issues.
After following some easy steps, test takers have a completed grid of their most
important work-related preferences for use in exploring and deciding on careers.
Identifying work needs and preferences prior to or as part of career exploration, job
preparation, and the job search makes these processes realistic, targeted, and effective.

This assessment uses “discrepancy analysis”—a side-by-side comparison of one’s needs
and preferences to a career. Through this format, people make the connection between
their skills, desires, and needs with the requirements of desired jobs. If discrepancies
are identified, individuals can devise a plan to resolve them or look for other options.
Discrepancy analysis is the primary way that vocational evaluators (professionals
assisting individuals with disabilities in the career decision-making process) determine
if the individual’s career choice is appropriate. The Work Preference Match provides
an opportunity to observe a person’s commitment to making a good career choice
and awareness of his or her situation. Useful with a variety of populations. 8th grade
reading level but has been used with assistance by people with 5th- to 6th-grade
reading skills.

Available in Spring 2006
NEW! Ability Explorer, Second Edition

By Joan C. Harrington and Thomas F. Harrington, Ph.D.

« Matches 14 work-related abilities with careers, courses, and activities for
future planning

= Measures more abilities than traditional aptitude tests, including key soft
skills

Ability Explorer ranks strengths in the 14 abilities important in today’s workplace. In
about 30 minutes, individuals learn their strongest abilities, plus related courses,
activities, and careers for developing and using these abilities. Written at an 8th grade
reading level, this 140-question assessment raises self-awareness and creates a
foundation for informed career and educational planning. Individuals are asked to read
each statement and then indicate how good they are or would be at doing an activity.
Ability Explorer measures these 14 abilities:

= Artistic = Numerical/Mathematical
e Clerical = Organizational

= Interpersonal = Scientific

= Language = Persuasive

= Leadership = Spatial

= Manual = Social

= Musical/Dramatic = Technical/Mechanical

This assessment can be used with groups or individuals. It directly links to career
guidance and counseling literature and to resources from the U.S. Department of
Labor, particularly the Occupational Outlook Handbook. It has excellent reliability
and validity, was normed on over 8,000 people, and has been tested and used in many
states and settings.
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The World of Work and You, Third Edition

A Self-Directed Guide to Exploring Career and Learning
Options

By Michael Farr

= A 48-page career-planning booklet for middle through high school students.
= Lots of interactive worksheets, checklists, and in-the-book activities.

This effective and inexpensive tool has encouraged self-directed career exploration and
learning options for hundreds of thousands of students. Users identify their values,

skills and abilities and explore career opportunities in 14 interest areas. The Jobs Chart,

which includes details about the 250 job titles from the Occupational Outlook
Handbook (see p. 92), gives information on earnings, education or training needed,
work conditions, and more.

Users review all high school and postsecondary learning and employment options and
complete action plan worksheets to make specific plans for high school and beyond.
The World of Work and You is an excellent tool to motivate students to stay in school
and plan a positive future!

Instructor material for The World of Work and You can be found in Exploring
Careers Instructor’s Guide. (see p. 100)
RELATED

= Occupational Outlook Handbook, p. 92
= Exploring Careers, p. 100

The World of Work and Yé*ﬂ

Their research found that

What Are Your
Interests and Abilities?

A Your interests are an important source of information
to use in exploring career and learning options.

A You are more likely to be interested in things you are

Grades 6-12

B = WORLD
or WORK _ |
¥l ano YOU

R Sy = T
_HI'!'I-.-" - ——
R e P e

i s il e

i e s

48 pp., 8.5 x 11, pkg of 10, self-scoring,
self-interpreting booklet, consumable, no other
components needed. = © 2002

Package of 10
C6-JAB655 = $24.95 = 1-56370-865-5

Single Copy
C6-JA6253 = $2.95 = 1-56370-625-3

FREE SAMPLE Add code C6-JA6253-99 to your
order

sands of job titles and hundreds of training and educa-
tion programs. Many people find it difficult to consider
50 many options.

But don’t give up. There is a simple way to explore career
and job options. It is a system based on your interests.
Your interests are based on life experiences and include
your skills, values, abilities, and other factors.

The most effective system for connecting interests to
careers was developed by the U.S. Department of Labor.

Planning your career can be complicated. There are thou-

good at or enjoy doing, or that are important to you.

A Your interests can accurately guide you to explore
careers that are most likely to meet your needs.

Because exploring thousands of jobs is not practical, re-
searchers organized all jobs into just 14 interest areas,
which are presented in the following worksheet. You'll
learn more about specific job titles later. Let’s begin by
identifying your top interests in the Your Career Interest
Areas Worksheet.

e
EE"'I-.,___ Your Career Interest Areas Worksheet

Directions: Read each interest area carefully. For each area, put a check mark in the column to the right that best
describes your level of interest. The three columns are Not Interested, Somewhat Interested or Not Sure, and Very

Interested. Later, you will learn more about specific jobs within each of these interest areas.
- .Y
# “f" ff
5 4

\\:jkAns Entertainment, and Media. An interest in creatively expressing feelings or ideas, in
<~ news or i i You can satisfy this interest in several
creative, verbal, or performing activities. For example, if you enjoy literature, writing or editing
might appeal to you. Do you prefer to work in the performing arts? If so, you could direct or
perform in drama, music, or dance. If you especially enjoy the visual arts, you could become a
critic of painting, sculpture, or ceramics. You may want to use your hands to create or decorate
products. You may prefer to model clothes or develop sets for entertainment. Or you may want
to participate in sports professionally as an athlete or coach.

- Science, Math, and Engineering. An interest in discovering, collecting, and analyzing infor-

mation about the natural world; in applying scientific research findings to problems in medicine,
the life sciences, and the natura/ screm:es in imagining and manipulating quantitative data;
and in applying ion, mining, and other economic
activities. You can satisfy thls |nterest by working with the knowledge and processes of the
sciences. You may enjoy an new in or
maybe solving problems in the physu:al or life sciences would appeal to you. You may want to
study engineering and help create new machines, processes, and structures. If you want to
work with scientific equipment and procedures, you could seek a job in a research or testing
laboratory.

Plants and Animals. An interest in working with plants and animals, usually outdoors. You
can satisfy this interest by working in farming, forestry, fishing, and related fields. You may like
doing physical work outdoors, such as on a farm. You may enjoy animals; perhaps training or
taking care of animals would appeal to you. If you have management ability, you could own,

operate, or manage a farm or related business.

(continues)

©2002, JIST Works, Indianapolis, IN - " - P i - 5

Worksheets help students discover their career interests, learn about
possible jobs, and plan their education beyond high school.

Sample pages, tables of contents, and more information on JIST materials at jist.com
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Assessments

Grades 6-10 Career & Life Explorer

By Michael Farr
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5.5 x 8.5, pkg of 25, 12-panel foldout, self-scoring, self- RELATED

interpreting, consumable, no other components needed. Each
package includes free Administrator’s Guide. = © 2002

Package of 25 = C6-JA8124 « 1-56370-812-4
10+ pkgs = $26.95/pkg
1-9 pkgs = $29.95/pkg

FREE SAMPLE Add C6-CLESAM to your order

My Ideal Job

People | admire, Review “Clue 1 Who ae your heroes?” t vespond fothe

@ Step 4 complete the “My Ideal Job” Poster
‘You are unique. Use what you have learned about yourself in the
Career & Life Explorer to complete the poster here. This will help
‘you understand what to look for in your ideal job.

When you have completed allsections of the poster, go back
and underline the three things that are most important for you
10 include in your ideal career. Then make sure you include these
things in your career planning.

Interest groups and job titles. Wit nthe inierest groups and he ob
s that most interest you. ‘Things I am good at or enjoy. Review “Clu 2 What do you dowell or

enjoy doing?” to complete the ollowing.

People 1 like to spend time with. seview “Clue 4 What kind of
pecple do you ik to spend fme with?" o il n thefollowing.

= Excellent career and life planning tool
= Uses proven career exploration principles and can be completed

Through appealing graphics and easy-to-follow instructions, middle and high
school students are encouraged to plan long-term educational goals while
exploring career and learning options in this assessment. After examining
career clues, students choose from the six Holland “interest groups” and
. | then review more than 250 Occupational Outlook Handbook job titles.

The assessment opens into a poster that promotes long-term planning and
goal attainment. Children will be inspired to stay in school, explore positive
career and learning options, and dream big.

= Exploring Your Career Options video, p. 164
= Young Person’s Occupational Outlook Handbook, p. 98

More Information for Your Education
and Career Decisions
Finish High School

Review Major Education and Training Options

and compater sl ar ften . with e 2y s

education n the e,

a5 strctued oaning progeams.

rough s programs

Values. Review “Clue 3 What are you eting th fllowing.

Working conditions. Review "Clue 6 What work environment do you " to
ilinth following.

i, medial technoloy, and deskop pubishing.

[ otherpaints even
compete th following.

Step 5: complete Your Action Plan

Planning your career and life can get complicated. If it is hard to plan
long term, ask yourself, "What do | want to do next?” This approach
‘may help you take some positive short-term steps;

Here are questions to help you develop an action plan for now. Keep in
‘mind what you've leamed from the Career & Life Explorer. Remember
that you can always change your mind later

All-in-one foldout design!

Everything you need to take, score, and interpret is contained in one 12-panel foldout. Features five steps: (1) Look at Your Career

« Voluntoer
it et you.

™
Ko, books,an et medi

Uise Good Research Tools

otk of otk Use th olwing helphl nformaton sorcs.

nformation s often avallble on the Web:

e doscribe th obs st i the chart i tap . Publiched by the US. Deparent
o

bty You can lsoget OOH deseipions i /tats s v,

obs et 1o thom.

e ——

Gukdo 1o America's Top Industis, ha th samo normaton.

Defense i bok helps young people consilr miliarycareers.

et accoss

for each major ob.

about thelr ot hows they got tarted,an the g they .

Clues, (2) Identify Your Top Interest Groups, (3) Review the Top Jobs Chart, (4) Complete the “My Ideal Job” Poster, (5) Complete

Your Action Plan. Also includes “More Information for Your Education and Career Decisions.”

2006 JIST Catalog | 800.648.JIST | FAX 800.JIST.FAX






